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Vehicle Transfer Safety Checklist
For assisting people using walkers or wheelchairs
1. Before Approaching the Vehicle
· Park safely, handbrake on
· Ensure ground surface is even and clear
· Open door fully and remove obstacles
· Adjust seat height/position if needed
2. Prepare Mobility Aid
For Walkers
· Position walker close to carManual Handling Reminders
· Keep your back straight and bend knees
· Avoid twisting — move your feet instead
· Use a second staff member if needed


· Lock brakes
· Ensure client has stable hand placement
For Wheelchairs
· Position wheelchair at correct angle
· Lock brakes
· Move/remove footplates
· Ensure client’s feet are flat on the ground
3. Prepare the Client
· Check footwear is secure
· Explain the steps clearly
· Confirm client is ready and able to transfer
· Encourage client to do as much as they can safely
4. Transfer Into the Vehicle
· Ensure mobility aid is stable and locked
Support client to stand (if required)
· Guide client to pivot and sit safely
· Assist legs into the vehicle
· Check posture and comfort
· Fasten seatbelt securely
5. Transfer Out of the Vehicle
· Position mobility aid close and lock brakes
· Assist client to swing legs out
· Support client to stand (if required)
· Ensure client is steady before moving
· Reposition walker/wheelchair for safe use
6. After the Transfer
· Ensure client is stable and comfortable
· Reattach footplates (wheelchair)
· Unlock brakes only when safe
· Secure mobility aid in vehicle (if transporting)
· Report any hazards, difficulties, or near misses
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